Rule5.1 FILING WITH THE COURT

(a) Pleading Format. Pleadings shall be typed, either
doubl e- spaced or one and one-half (1% spaced on white paper of
standard wei ght and ei ght and one-half (8% x eleven (11) inches
in size.
corner— They shall be filed w thout backing. Attachnents or
exhibits shall be tabbed at the bottom As used in these Rules,
"pl eadi ngs" neans all papers, including briefs, filed in a case.
A sufficient space shall be reserved on the first page, in
proximty to the title of the case and on the right hand side,
for the filing stanp of the Cerk of Court and the case nunber.
The first line of every page shall commence not |ess than two (2)
inches fromthe top of the page to accommodate filing by the
Clerk of Court.

When counsel is ordered to prepare proposed orders, each
proposed order shall state what the order is concerning, e.g.,
order granting notion to conpel.

(b) Nunber of Copies. Al pleadings, notions, applications
and briefs tendered to the Cerk of Court for filing shal
consi st of an original plus one copy.

(c) Identification of Counsel in Pleadings. The caption of
every pleading shall conformwith Fed. R Cv. P. 10(a) and the
front page on all pleadings shall contain the name, firmnane (if
any), address and tel ephone and facsimlie nunber (if any) of the
attorney(s) in active charge of the case, which shall be placed
in the upper |eft hand corner four (4) spaces above nane of
Court.

(d) Identification of Conplex Cases. (See Local Rule 16.4.)

(e) Prepaynent of Fees. Prepaynent of all fees collectible
by the Cerk of Court and prescribed by statute or by the
Judi cial Conference nay be required by the Cerk of Court before
furni shing the service therefor.

(f) Failure to Pay Fees. Except for notices of appeal and
prisoner peitition matters, the Cerk of Court is authorized to
refuse to docket or file any suit or proceeding, wit or other
process, or any paper or papers in any suit or proceeding until
the filing fees are paid.

(g) Proof of Service. Except as otherw se provided in the
Federal Rules of Civil Procedure, or by order of the Court, proof
of service of any pleading, notion or other paper required to be
served shall be nmade by a certificate of service in accordance
wth Fed. R Cv. P. 5(d). Such certificate or affidavit shal
be served with the pleading or paper served, or shall be endorsed



upon the pleading or papers served. The proof of service shal
show t he date, place and manner of service. (See Local Rule
26.1(d) re: filing of discovery pleadings.)

(h) Facsimle Filing. Al papers shall be filed with the
Clerk of Court as originals, signed in accordance with the
Federal Rules of Cvil Procedure. Papers transmtted by
facsimle shall not be accepted for filing.

(i) Facsimle Service. Service upon an attorney or upon a
party may be nmade by facsimle transmssion in addition to but
not in lieu of the procedures set forth in Fed. R Cv. P. 5(b).
The procedures required by Fed. R Cv. P. 5(b) shall control the
time of service.

(j) Failure to Conply. Docunents which fail to conply with
the provisions of this Rule shall be filed but nay be subject to
bei ng stricken by the Court.

(k) Place of Filing. The Cty of Cheyenne in the D strict
of Wom ng is hereby designated as the place where the records
for this District Court shall be maintained. Al suits and
proceedi ngs comrenced in this Court, together with all pleadings,
noti ons and ot her papers shall be filed with the Cerk of Court
in the Cheyenne or Casper offices of the Cerk. However, when
the Court is in session elsewhere in the District, such docunents
may then be filed with the Cerk of Court or the Court at the
pl ace where court is being held.



