
Announcements 
On July 24, 2011 The Honorable William F. Downes retired from the 
District of Wyoming.  We would like to thank everyone who helped 
to make his retirement celebrations a success and wish Judge 
Downes all the best as his begins the next chapter of his life. 
 
New Employees 
Please welcome the following new employees to the District: 
 Jon Bastian—IT Department (Cheyenne) 
 Emily Regier—Law Clerk to Judge Johnson 
 Kelley Anderson—Law Clerk to Judge Skavdahl (former Law 

Clerk to Judges Brimmer and Downes) 
 Desiree Wilson—Law Clerk to Judge Brimmer 
 Thomas Roberts—Staff Attorney (Cheyenne) 
 Kevin Walton—Law Clerk to Chief Judge Freudenthal 
 
Service Requirements 
It is the filing party’s responsibility to ensure all pleadings are 
properly served on the opposing party and the Court.  Please note, 
any sealed filings, or filings contained in sealed cases, will not be 
electronically served through CM/ECF.  It is the responsibility of the 
filer to serve these pleadings, and adjust the Certificate of Service to 
reflect the means of service.   
 
Entry of Appearance 
To ensure an attorney is properly associated and noticed in a case, 
please file an Entry of Appearance.  It is not necessary to file a  
separate Entry of Appearance for each party that is represented, 
but it is necessary for each attorney to enter an appearance in the 
case.  To select multiple parties, hold the Ctrl key and select the 
parties represented. 
 
Electronically Filed Transcripts 
Please note, the one-free look and 30 page limit through PACER, 
does not apply to transcripts. 
 
Criminal Motions 
When filing a criminal motion in a multi-defendant case, only select 
the defendant to which the motion pertains.   
 

Numbers to 
Remember: 

Clerk’s Office Cheyenne 
307-433-2120 

Clerk’s Office Casper 
307-232-2620 
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Haven’t used  
CM/ECF in awhile? 
Take an electronic  

refresher course at: 
 

http://www.pacer.gov/
psc/etraining.html 

Dear Debbies!!!! 
This section is 

dedicated  to answering  
questions from our users.  

Please submit questions by 
email to: 

deardebbies@wyd.uscourts.gov 

September 2011 



 
Using Firefox and Internet Explorer with CM/ECF 
The version of CM/ECF that the District of Wyoming is currently on is 4.1.1.  This version has been 
tested correctly with Firefox 3.5, 3.6 and Internet Explorer 7 and 8.  If you are running a higher  
version of either of these browsers you may experience difficulty e-filing documents. 
 
Proposed Orders 
All proposed orders regarding dispositive civil motions and all criminal motions should be  
submitted to the presiding judges’ chambers in a word processing format and emailed to: 
 wyojudgendf@wyd.uscourts.gov - Chief Judge Nancy D. Freudenthal 
 wyojudgecab@wyd.uscourts.gov - Judge Clarence A. Brimmer 
 wyojudgeabj@wyd.uscourts.gov - Judge Alan B. Johnson 
 
All proposed orders regarding non-dispositive civil motions should be submitted to the referral 
judge’s chambers in a word processing format and emailed to: 
 wyojudgesws@wyd.uscourts.gov - Magistrate Judge Scott W. Skavdahl 
 
Voluminous Attachments to Pleadings 
When attaching voluminous exhibits to pleadings during e-filing, please submit the PDF of your 
pleading only as the main document, and attach all exhibits as additional attachments. 
 
Certificates of Service 
At this time, a Certificate of Service is required for each pleading, even if all parties are served  
electronically through CM/ECF. 
 
General Order Regarding Use of Wireless Communication Devices 
Please review the attached General Order.  Maps, as indicated in section 5.b, are available in the 
Clerk’s Offices in Cheyenne and Casper. 
 
Courtroom Etiquette 
At the conclusion of a hearing, it is proper courtroom etiquette for all attorneys and parties to  
remain in the well of the courtroom until the Judge has exited the courtroom. 
 
Statistics 
Attorneys have electronically filed 6593 pleadings in CM/ECF in the District of Wyoming since  
January 1, 2011. 
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